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How-To Drop a Class

1. To begin, go to the Sam Houston State University home page at www.shsu.edu.
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CampusLife

Tools

Blackboard

Email

My Sam

SamWeb

SHSU Intranet

Newton Gresham Library
Academic Calendar

Site Directory

Support

Academic Success Center

Career Success Center
First-Generation Center

SAM Center

Services for Students with Disabilities

Student Health Center

Student Money Management
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3. Select the Registration tab.

Home Bearkat Life

Important Dates - Registration

Academic Calendar

Campus Resources

(= Add/Drop Deadlines

[ Final Exam Schedule

Registration Schedule

Employees & Faculty Graduation My Account

Academic Advising ]

MANDATORY ADVISING GUIDELINES
All students are encouraged to be advised to
ensure they are taking classes that fall within their
degree plan.
Mandatory advisement is required for:
- Freshmen and Transfers in their first two
semesters
« students with 90+ hours (advisement
required until student graduates)
= Students who are not TSI Met
- Students with SHSU and/or Overall GPAs
below 2.0

News Students

Registration

Reporting

Texas Success Initiative (TSI) HEN|

Incoming students must submit scores or
exemptions before getting advised and registering

Note: TSI is only required for undergraduate
students
TSI Information

UPDATE YOUR TSI STATUS ON RECORD
If you have previously taken the TSI Assessment,
or if you are exempt:

- Submit Previous TSI Scores

- TSI Exemptions

uston State University

MEMBER THE TEXAS STATE UNIVERSITY SYSTEM

Q VIEW ALL CARDS

Prepare to Register 1

Complete pre-registration notices, check holds, review
your registration dashboard, and complete all action
items.

- Registration Dashboard
- Check Holds
« Registration Schedule

Register for Classes

After Registering ]

Drop or Resign ]

Need Help? (Registration Resources) n]

ADD/DROP CLASSES

>
»

Review your Degree Plan

Need to drop a course or resign for the semester? For registration assistance, contact the Registrar's

Office:

¢ Registration Dashboard

® Review Financial Aid Information Dropping: Removing a courses from your schedule
but remaining enrolled in at least one courses for
the semester.

RESOURCES ~

+ Office of the Registrar

- registrar@shsu.edu

- (936)_294-1040

+ Hours: Monday to Friday, 8 am - 5 pm.

« 1903 University Avenue, Estill Building, Room
331, Huntsville, TX 77340

. Know Payment Due Dates
% How to Register

Resigning: Removing all courses from your

¥ Reglsiration Error Soltions schedule for the current or upcoming semester.

% How to Join a Waitlist
Note: There are deadlines for dropping and

resigning from your courses. Check the Add/Drop
Deadilines for further information.

4. Select the Registration Dashboard under the Prepare to Register tab.
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5. Select “Add/Drop Classes”

& Bearkat Registration Dashboard

« Pre-Registration Notices « Registration Holds

‘Your Pre-Registration Notices are complete ‘You have no holds preventing regisiration at this time
« Registration Time + Need to Know

Spring Semester: October 30, 2025 1:00 PM You have reviewed all need-to-know items

Add / Drop Classes =+

Bearkat EduNav (BEN) FAQ Browse / Plan Courses in Bearkat EduNav

How to View Schedule

Sam Houston State University | Member The Texas State University System

6. Select a term, then continue.

[ 1] &I
-m o
Smugdent Registration selecta Term

Select a Term

’q;n:;;:or Fegistration

Summer 2020
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7. You will then go to the summary section.
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8. Click the drop-down arrow for the course you wish to drop.

Summary
Tithe: Dietails Houwrs CRN Schedule Ty Status Action ﬁ, |
Registered | None -
| Close Relationships PSYC 3365, . 3 80416 Lechre Regiztered | None v
Development Psychel... PSYC 3374, 3 230420 Leciure Registered | MNone v
Tatal Hours | Registered: 15 | Billing: 18 | CEU: 0| Min: O | Max: 18
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9. Select “Student drop by Web”, then hit submit.

= Summary

Title Details Hours CRN Schedule Ty Status Action k.

Abnormal Psychology

Close Relationships PSYC 3365, 3 20416 Lectura Registered
Development Psychaol... PSYC 3374, 3 20420 Lecture Registerad

Total Howrs | Registered: 10 | Billing: 10 | CEU: 0| Min: 0 | Max: 18

10. Once you have removed the course from your schedule, the status will changed to “Deleted”

[Z] Summary
Tithe Details Hours CRN Schedule T, Status Aclion ﬁ, =
Close Relationships PSYC 3365,_. 3 80416 Leclure  Registered None -

Development Psychol.., PSYC 3374, 3 20420 Lecture Registered Hone v

Total Hours | Registered: 13 | Billing: 13 | CEU: O | Min: 0| Max: 12
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